
                                       
 

PREPARING TO OBTAIN A PERMIT TO WORK  
Objective 
Ensuring the information provided is concise and understood by Lakers 
Site Team and the Clients Permit Issuer. 
 

A Permit to Work is a vital safe system of work document that is agreed 
between the Client and the Lakers site team. It is a written record of how 
Lakers are going to complete a task safely and how the Client shall ensure 
safety is not compromised whilst the task is being carried out. The Permit to 
Work system may vary with the different Clients but generally the information 
on the Permits are very similar. Each Client will provide information and 
training on their Permit to Work system prior to starting any work on their site. 
 
Prior to obtaining a Permit to Work there has to be an understanding of the 
task and what is required this will include specification requirements, 
resources (number of personnel, materials, tools equipment etc). It is also vital 
that any hazards are identified and recorded via a Risk Assessment. The 
severity of the hazards must be identified and any control measures must be 
put in place to remove the hazards or reduce them to an acceptable level. The 
risk assessment must be carried out by a trained competent person who may 
seek advice from there team or others who may have sufficient knowledge. 
 
Method Statement (safe system of work) shall be generated highlighting the 
sequence of events to complete the task safely. The Method Statement shall 
include the names and competence of responsible personnel, tools and 
equipment to be used. Risk Assessments, COSHH Assessments and any 
other critical documents shall be referenced in the Method Statement. 
 
Method Statements and Risk Assessments shall be communicated to the 
team carrying out the task and others who maybe involved such as sub-
contractors prior to obtaining a Permit to Work. This is give the team an 
understanding of the task, hazards and control measures and also allows time 
for any feed back and proposed alterations to the RAMS prior to submitting a 
Permit request. 
 
COMMUNICATION OF RISK ASSESSMENTS, METHOD STATEMENTS 
(RAMS). 
 

Method Statements and Risk Assessments shall be communicated to the 
team carrying out the task and others who maybe involved such as sub-
contractors prior to obtaining a Permit to Work. This is give the team an 
understanding of the task, hazards and control measures and also allows time 
for any feed back and proposed alterations to the RAMS prior to submitting a 
Permit request. The RAMS and Permit request shall be passed onto the 
Clients Permit issuer. The   
 
Once a Permit to Work is agreed and signed the Lakers team leader shall 
again communicate the RAMS and the Permit to Work to the team and ensure 
they sign the risk assessments and Permits as a proof of understanding. 



                                       
 

PERMIT TO WORK PREPARATION GUIDE 
 

ACTION WHO HOW 

Instruction is issued by the 
Client to carryout work. 
 

Client By Letter, Telephone, E-Mail, Scope of work, 
Drawing(s), Verbal, by Walk down, 
Specifications, Briefing. 

Ensure understanding of the 
Clients requirements, the size 
and type of task(s). 
 

Site Team, LVE 
Office. 

By reviewing the request, specifications, 
materials, resources, programme, quality 
standards. Understanding the health & safety 
implications and rules of the task(s). Ensuring 
we have the capability to carryout the task(s) 
safely. 

Carryout a Risk Assessment 
of the task(s). 
 
NOTE: (Define Risk Level – 
Medium to High requires a 
Risk Assessment and Method 
Statement – (LVE RAMS). 
 

LVE Trained, 
competent person. 
LVE personnel 
completing the task 
(Site Team). Others 
who may offer 
advice such as the 
Client, PC, 
specialists etc. 

Via a blank copy of the LVE Risk Assessment 
(LVF H&S 001). 
By walking down the task, reviewing 
documentation such as drawings, 
specifications, vendor data. Reviewing any 
previous RAMS that have been completed 
successfully, reviewing any issues such as 
previous accident reports, audits, SOR’s etc. 
By using the LVE Hazard Check Sheet as an 
aid. Reviewing site HSE requirements. 

Carryout a Method Statement 
for medium to high risk tasks 
 

LVE Trained, 
competent person. 
LVE personnel 
completing the 
task. Site Team 
input. 

Using LVE Method Statement Form (LVF H&S 
001). 
Review of work sequence as well as the tools, 
plant and equipment that maybe used. 
Reviewing access, egress and others in the 
area who maybe affected by the task. Isolation 
requirements, any COSHH Assessments 
required, names of supervision and reference 
to any sub-contractors and their activities. 
Attach the Method Statement to the 
appropriate Risk Assessment(s). 
NOTE: RA,s must be reviewed regularly. 
Record review date on the RA. 

Complete a Permit to Work 
Request using the Clients 
General Permit to Work. 
 
NOTE: Permit requests may 
include Hot Work, Confined 
Space Work and Isolation 
requests (LOTO).  
 

LVE Trained, 
competent person. 
LVE personnel 
completing the 
task. Site Team 
input. 

By ensuring a clear description of the activity 
is recorded eg:  

• What the task is? (supply good 
concise information regarding the 
task). 

• What are the major hazards - such as 
drilling, grinding, welding, What tools 
and equipment are going to be used.  

• What is the Isolation LOTO system 
requirements.  

• Date and time of task.  

• Relationship of other applicable 
documents such as COSHH 
assessments. 

• Referencing LVE RAMS 
• PPE requirements.  

• Name and contact number of key LVE 
person(s). 

IF IN DOUBT OR ANY ISSUES ARE FOUND STOP AND CONTACT YOUR SUPERVISOR 
LAKERS HSE DEPARTMENT MUST ALSO BE CONTACTED. 
 

 


